
The Employee Access Center (EAC) 

● This system will replace the Employee Kiosk for the following functions: 

○ Calling off leave 

○ Payslip backups 

○ W2 backups 

● This system has new and improved functions from the Kiosk 

○ Shows your demographic, degree and licensure information (that is in 

payroll system)-does not show SSN. 

○ Shows your salary overview, current deductions and benefits, and the 

new “What-if Paycheck Calculator” 

○ Has links to other important ESC resources 

● As of 8/9 the Kiosk will no longer work for Leave (only for IPDP) 

 

 



Go to the ESC Site 

(WWW.MCCESC.ORG) 

and navigate to the ESC 

STAFF HUB  

http://www.mccesc.org




Enter your ESC Email Here 

 

Your password defaults as 

Last four of your SSN 

 

You can reset a 

forgotten password 

here 

These must both say Madison 

Champaign ESC 





Click on this tiny arrow to pull up your 

“preferences”-this is how you change 

your password. WE HIGHLY 

RECOMMEND DOING THIS AFTER 

YOU LOGIN FIRST TIME! 

 



Click on Create/View Leave 

Requests 

 

 

To call off 

leave or see 

leave 

balances 

click here 

 

Key for leave 

banks is here 

 



View Pending Requests 

 

Create New Requests 

 



TYPE OF LEAVE 

 

Number of Days (Or 

Hours) 

 

Write reason for leave request here 

 

Write time for leave request here 

 

If these are missing supervisor will return for 

correction 

 

 

When you are done hit “SAVE” 

button (floppy disk) in the 

corner 



Cancelling a Leave Request 

 



Go back to Create View Leave 

Requests 

You can click on the date of the request  

to see entered requests 



This box will appear. Click on the Leave 

type. It will reroute you to another 

screen  



If you cannot see your submitted leave request 

on this screen (the calendar)  

you will need to click on the leave requests list 



From this screen then, you can click on the 

leave type to be rerouted to another screen 
 



Regardless of whether you go through the calendar or through 

the leave request screen this is where you end up. 

Below you can see where you request is at in the 

approval process 

 

If  


